How to Check in and Out of a Contracted Time & Material Snow
Service

1. Locate the work order and select “Check in.”

11:46 7 o 5G+®

= WORK ORDERS o
Q Work order id, site name, client Y

1 Trips To Do Rec ed Sent

Today Week Month All
#4387893 View Details >
66 feet % P3 -7 Days ) In Progress

Caliber Training Co

9 Caliber Training Site 6 20 W Hillcrest Ave,
Havertown, PA 19083, US

Trip10f 1 §Scheduled On Tech's Mobile (Blue)

® ETA 11:41 AM 07/10/2024

Snow > Contracted T&M Snow Service
Snow Service

=

CHECK IN

L o

Work Orders ° Sites

2. Next confirm your check-in to the location.

1057 wl 56+ %
<« WO #4388014

HIDE TRIP INFO ~
TRIP INFORMATION
Site Name: Caliber Training Site 6 | 20

@ W Hillcrest Ave, Havertown, PA 19083,
us

10 feet

TRIF DESCRIFTION
Snow Service

Please indicate which other techs you are
checking in for (if any)

Select Team Members >

MNumber of other techs you need to check
in for, excluding yourself? (if any)

0

CONFIRM CHECK IN




3. Now take BEFORE photos of the site. The number of pictures will display in the bottom left
corner as each photo is taken.
¢ Click “Done” when finished.

Done

4. Next click “Finish Service Action” to move continue.

121197 o 56+
&« Before Photos
Time spent on Trip 1 0:01:07

2 Photos Uploaded

Before Photos

2 Mandatory
2/2 photos captured

FINISH SERVICE ACTION




5. Next you will add the time spent on each service task. You can do this by either:
e Usingthe “+” and “~” buttons to increase or decrease the time in 5 minute increments.

e Entering the time manually, for full hours type the number of hours; if minutes are needed
type leading O’s first.

For example —if 2 hours just enter a 1 into the line. If 1 hours and 30 minutes enter 0130 into

‘WO #4635372 WO #4635372
SERVICE TASKS ~ SERVICE TASKS
0/9 Tasks Completed /9 Tasks Completed
At least one task is mandatory Atleast one task is mandatory
Backhoe = | 00.00 hhmm + } Backhoe = | 00.00 hh:mm| +
Front End Loader =~ | 00.00 hhmm + Front End Loader - | 00.00 hhmm +
Labor (perhour) - | 00.00 hhmm + Labor (per hour) - 1 hhmm +
Large Truck with ~ _ 00.00 thmmil ¢ PERFORM TASK AGAIN
Plow
Large Truck with
- | 00.00 hhmm| +
Materials Plow
Pickup Truck with N Materials
Blow - | 00.00 hhmm +
g;ckupT{uckwilh B 0000 e i
Skid Steer - | 00.00 bhmm + kil
. Skid Steer - | 00.00 hhomm 4+
Supervisor - | 00.00 hhomm +
Supervisor - | 00.00 hhmm +
Tri-Axle Hauling .
Show - | 00.00 hhmm +
Tei Avta Linline
e | T | e | I

e Oncetime has been entered on a task a button “Perform Task Again” will allow another line
to any of the services to enter time into. When Perform Task Again is selected the
application will ask you to confirm you want to perform this action — Click yes.

WO #4635372

SERVICE TASKS ~

Backhoe - 00.00 hmm +
Front End Loader -

00.00 hhmm  +

Labor (perhour) - | 01:00 hhmm  +

PERFORM TASK AGAIN

Labor (perhour) [ o
) 00.00 +

Large Truck with

- | o0
Plow 00.00 hhmm  +

Materials

Pickup Truck with _

Plow 00.00 hhmm' +
Skid Steer -~ | 00.00 hhimm 4+



6. To add Materials to the work order — select the materials task, then select “Repair Form”:

Materials included in the contract will be displayed for selection, select applicable

materials:

WO #4635372
Front End Loader - | 00.00 hhmm + (_
Labor (perhour) - | 01:00 hhmm + o
(Lza)bor(perhour) 01:30 hhmm, + o
bla;gwe'rruck with DZ’ I o

PERFORM TASK AGAIN

Materials @)
Pickup Truck with ) £
Plow = | 00.00 hhimm 4+
Skid Steer - | 00,00 bhmm 4+ (
Supervisor - | 00.00 hhemm| +

Tri-Axle Hauling

Show 00.00 hhmm 4

&« Materials
Time spent on Trip 1 0:02:16

Repair Form

)
PAUSE TRIP COMPLETE

<« MATERIAL USED

Q Search material by Materials name, Code and Des

Ice Melt Per 50LB
Bag

Code: Ice Melt Per 50LB Bag
Unit of measure: Bag

Included in Location Contract

QTY: 999999999
Price: 30
Description: Ice Melt Per 50LB Bag

Calcium 50 Ib bag
Code: Calcium 50 Ib bag
Unit of measure: EA

Included in Location Contract
QTY: 9999999985
Price: 30
Description: Calcium 50 Ib bag

Included in Location Contract

Bulk Rock Salt - (1
Ton)

Code: Bulk Rock Salt Per Ton  QTY: 999999999986
Unit of measure: Ton Price: 100

Description: Bulk Rock Salt Per Ton

Rock Salt 50LB Bag

Code: Rock Salt 50LB Bag QTY: 999999908
Unit of measure: Bag Price: 0
Description: Rock Salt 50LB Bag

ADD MATERIAL USED

&« MATERIAL USED

Q search material by Materials name, Code and Des

Ice Melt Per 50LB
Bag

Code: Ice Melt Per 50LB Bag
Unit of measure: Bag

Included in Location Contract

QTY: 999999999
Price: 30
Description: Ice Melt Per S50LB Bag

Calcium 50 Ib bag
Code: Calcium 50 Ib bag
Unit of measure: EA

Included in Location Contract
QTY: 9999999985

Price: 30
Description: Calcium 50 Ib bag

Bulk Rock Salt - (1
Ton)

Code: Bulk Rock Salt Per Ton QTY: 999999999986
Unit of measure: Ton Price: 100
Description: Bulk Rock Salt Per Ton

Included in Location Contract

Rock Salt 50LB Bag
Code: Rock Salt 50LB Bag QTY: 999999998
Unit of measure: Bag Price: 0

Description: Rock Salt 50LB Bag

ADD MATERIAL USED




e Next enter quantites and inventory soruce as “Provided by My Company” on each line:

<« Repair Form
Time spent on Trip 1 0:03:08
Material Used
Bulk Rock Salt - (1 Ton) ()

Bulk Rock Salt Per Ton

Qty 1
Inventory Source v
Inventory Source
Calcium 50 Ib bag (]

Calcium 50 Ib bag

Provided by Client

ay 1 Provided by My Company
Inventory Source v
Bulk Rock Salt - (1 Ton) o

Bulk Rock Salt Per Ton
Qy 1

Inventory Source ~

SAVE REPAIR FORM

Note: If you need to leave the site for a short period of time before services are completed, select
“Pause Trip”. This functionality will allow check in to another work order if you have crews running
on a site and need to move to another site and begin services.

146G o F -

WO 24622667

Snow Blower = | 0100 hhomm 4+ (8
PERFORM TASK AGAIN

Snow Blovar
= ihe
w Oparator 0100 hhomm 4 &

PERFORM TASK AGAIN

SUDETVISOS = 0100 thomm 4+ &

PERFORM TASK AGAIN

Tri-
U:rm"f"w - 010D hhmm| 4 ()

PERFORM TASK AGAIN

Tri=Axle
- hh
Hauling Snow 01:00 ol - &

PERFORM TASK AGAIN
Truck plow (hourly)

Tiick'vd) - 0100 hhomm 4+ (9

PAUSE TRIP




Once you have returned to the site, click “Resume Trip”.

4:07 ¥ wil 5C -
= WORK ORDERS ¢
Q Work order id, site name, client Y

1 Trips To Do

Today Week Month All

#4388136 View Details »

26 feet ¥ P3 -7 Days In Progress

3 ite 6 20 W Hillcrest Ave,
Havertown, PA 19083, US
Trip 1 0f 1 ¥ Didn't Check Out (Yellow)

® ETA 2:31 PM 07/10/2024

Snow > Contracted Per Event Snow
Snow Service

RESUME TRIP

You have checked In

Work Order: #4388136
Check In: 2:33 PM 07/10/2024 e

@

7. Once all information for tasks performed an materials used has been entered, complete
“After service photos.”

4209 il 56+ = 4:209 wl 56+ =
WO #4622661 WO #4622661
PERFORM TASK AGAIN PERFORM TASK AGAIN
Tri-Axle = 3 Tri-Axle 5 gy
Dump (per.., 00-08- hivaren B8 Dump (per... 0:05 ‘bhomim
Tri-Axla 00:05 hhamm | + Tri-Axle | 00:05 hh:mm

Hauling Snow

Truck plow (hourly)

Truck w/ - E
Plow -  DO:0S5 hhmm| 4
Truck w/ " ’
Plow & Ope... ~ | 00705 hhimm | 4
Truck w/ g _
Plow (per h... = 0005 hhmm 4

Hauling Snow

Truck plow (hourly)

Truck w/

Plow = 00:05 hhemm

Truck w/

Plow & Ope,, =  00:05 hiumm

Truck w/

Plow (per h... - 00:05 hh:mm

SERVICE ACTIONS
1 Actions Completed

2 After Photos

~ SERVICE ACTIONS

0/1 Actions Completed

Mandatory
2 After Photos

Site Attachments = Site Attachments o
D Attachments Available 0 Attachments Available
PAUSE TRIP COMPLETE | PAUSE TRIP COMPLETE

8. Asummary of the work completed will display. “Must Return” will be selected through the
duration of the storm and until conditions are safe. This will create additional trips within
the same work order for service.



5:009 al 56 =

WO #4622661

X Service Overview
Contracted T&M Snow Service
SERVICE ACTIONS
1/1 Actions Completed

2 Before Photos Mandatory

SERVICE TASKS

1/36 Tasks Completed

At least one task is mandatory

Supervisor 01:00 hh:mm

SERVICE ACTIONS

1/1 Actions Completed

MUST RETURN

9. Click onthe drop-down and select the default_“Return Within 48 Hours (ETA 48 Hours From
now)” option so you will have a new trip to check into upon return.

10. Finally, click “Finish Check Out”

9:54 9 wil ¥
« WO #4390015

.
What is the reason for the Must Return Trip?
Select Reason ~

Return Within 48 Hours (ETA 48 Hours
from now)

| FINISH CHECK OUT

11. You will see the new return trip created with the “Must Return” purple pin. This creates a
new trip that you will check into.



3359 al T

= WORK ORDERS

Q Work order id, site name, client..

1 Trips To Do Received Sent
—
—
Today Week Month All
#4390530 View Details >
105 feet % P3 - 7 Days In Progress

Caliber Training Co

Caliber Training Site 6 1235 Pottstown
Pike, Glenmoore, PA 19343, US

Trip10f1 ¥ Must return (Purple)

® ETA 3:35 PM 0713/2024
Snow > Contracted T&M Snow Service
Snow Service

CHECK IN

Work Orders ‘ Sites

e Use “Must Return” until the storm has subsided, and conditions are safe, final check
out of a work order can be performed.
12. Review Service Overview, then click “Check Out”.

WO #4633589
e

X Service Overview

Backhoe (2) 00:30 hh:mm
Front End Loader 01:00 hh:mm
Labor (per hour) 01:00 hh:mm
Materials

Supervisor 02:00 hh:mm
(&)

SERVICE ACTIONS

1/1 Actions Completed

MUST RETURN ‘ CHECK OUT

13. After returning to the site, complete all tasks and click “Complete”. Use must return until
the storm has concluded and conditions are safe.



Video Example:

UtilizeCore



https://www.youtube.com/embed/5YbYffd3uIs?feature=oembed

Como registrarse y salir de un servicio de nieve contratado por
tiempo y materia

1.

Localice la orden de trabajo y seleccione “Check In”.

9174 wil = B

]

= GRDENES DE TRABAJO Q
@ ID de orden de trabajo, nombre... h 4

1 Trips por hace

Hoy Semana Mes Todos
#4707638 Ver detalles »
92 pies % P3-7Days 7 Encurso

Caliber Training Co

Caliber Training Site 6 397 Eagleview
Blvd, Exton, PA 19341, US

Trip 1 de 1§ Despachado en el mévil del Trabaj...

@ ETA 9110 AM 11/15/2024
Snow > Contracted T&M Snow Service

?
Ordenes de trabajo Sitios

2. Luego confirme su registro en la ubicacion.

17y il W
&« WO #4707638

INFORMACION DEL TRIP

Nomt

°

92 ples

Indique para qué otros técnicos se estd
registrando |si correspande)

iNGmero de otros técnicos para los que |
necesita registrarse, excluyéndose usted
mismo? (Si alguna)

CONFIRMAR CHECK IN



3. Ahoratome fotos ANTES del sitio. EL nUmero de fotos se mostrara en la esquina inferior
izquierda a medida que se tomen.

e Hagaclic en “Completado” cuando termine.

4. A continuacion, haga clic en “Finalizar accién de servicio” para continuar.

9184 ol T N
<« Before Photos

Tiempo dedicado a Trip 1 0:01:00

Before Photos

| FINALIZAR ACCION DE SERVICIO |




5. Acontinuacion, agregara el tiempo dedicado a cada tarea de servicio. Puede hacerlo de
dos maneras:

“ »

Usando los botones “+”y
de 5 minutos.

para aumentar o disminuir el tiempo en incrementos

Ingresando el tiempo manualmente, para horas completas escriba el niumero de
horas; si se necesitan minutos, escriba primero los ceros iniciales. Por ejemplo, si
son 2 horas, solo ingrese un 1 en la linea. Si son 1 horay 30 minutos, ingrese 0130

en la linea.

9199 il T

WO #4707638

Hand Sprea.. ~ S—
ShowlLaber |l 4 C
e PO
Skid Steer - wemm| 4
st st ) O

Skid Steer wf

Attachment nimm] 4L

Skidsteer -~
loader with... bl
Skidsteer w ~
i e (
8- 10 Pus.. eme)
Snow Blower - hhimm| 4+ )

Snovr Blower

9:209 wil ¥ B
WO #4707638

e
Sidewalk -
Maching/Sn... ~ whmm|

site -

Superisor., © D1 Bhmm) 4+

REALIZAR LA TAREA DE NUEVO

nhmm| 4+ 0

Skid Steer

P R
i T R
s, (2 o] O
PR el O
Snow Blower - hhimm{ 4 |
Snow Blower [

w Operator...

{ PAUSAR TRIP COMPLETO l PAUSAR TRIP COMPLETQ

Una vez que se haya ingresado el tiempo en una tarea, un botén “Realizar tarea
nuevamente” permitira agregar otra linea a cualquiera de los servicios para ingresar
tiempo. Cuando se seleccione “Realizar tarea nuevamente”, la aplicacion le pedira
que confirme que desea realizar esta accién. Haga clic en si.

o2

WO #ATOTEIE

Shovel Labor
Iper hour)

Site

hhemm

= e01 hhemm 4

Superyisor...

REALIZAR LA TAREA DE NUEVD

Skid Steer w/
Attzchment

Skiclstaar w/

& -0'Pus..

PAUSAR TRIP

hhemm|

hhemm 4

hhemm 4

COMPLETO



6. Para agregar materiales a la orden de trabajo, seleccione la tarea de materiales, luego

seleccione “Formulario de reparacién”:

|

9224 wil F B
WO #4707638
Frant-End .
Loader wi.. hhemm| +
Front-End

Loader v/ P... ~ | 9130 hhemm 4 (]

REALIZAR LA TAREA DE NUEVO

lce Melt Blend (per 101b bag)

Large Truck

it Plow = 0m30 tmm + &

REALIZAR LA TAREA DE NUEVO

Materials

i Plow o+
gzlrte;rdu:rk ! hh:mm +
a:ﬁ;elsrs;rea.,, hhemm 4
Shovel Labor B pro—

{per hour)

PAUSAR TRIP | COMPLETO

Los materiales incluidos en el contrato se mostraran para su seleccién, seleccione
los materiales aplicables

9224 ! T B
&« MATERIAL UTILIZADO

Q Buscar material por nombre de materiales...

Rock Salt 5OLB Bag

Cddigo: Rock Salt 50LB Bag CNT: 999999998
Unidad de medida: Bag Precio: 0
Descripcidn: Rock Salt 50LB Bag

Ice Melt Per 10LB Bag

Cddigo: Ice Melt Per 10LB BagCNT: 999599399
Unidad de medida: Bag Precio: 0
Descripcion: Ice Melt Per 10LE Bag

Ice Melt Per 20LB Bag

Cadigo: Ice Melt Per 20LB BagCNT: 399999999
Unidad de medida: Bag Precio: 0
Descripcion: Ice Melt Per 20LB Bag

Ice Melt Per SOLE Bag

Cddigo: Ice Melt Per 50LB BagCNT: 399999999
Unidad de medida: Bag Precio: 0
Descripcidn: Ice Melt Per 50LB Bag

Liquid Brine Application
Caédigo: Liquid Brine Application CNT: 99999993¢
Unidad de medida: EA Precio: 0

ANADIR MATERIAL UTILIZADC

9227 -

&« Materials

Tiempo dedicado a Trip 1 00:00:00
Repair Form

TERMINAR TAREA ACCION

%224 wl T
&« MATERIAL UTILIZADO

Q Buscar material por nombre de materiales..

Rock Salt 50LB Bag

Codigo: Rock Salt 50LB Bag CNT: 999999998
Unidad de medida: Bag Precio: 0
Descripcidn: Rock Salt 50LB Bag

Ice Melt Per 10LB Bag

Codigo: Ice Melt Per 10LB BagCNT: 989999999
Unidad de medida: Bag Precio: 0
Descripcion: lce Melt Per 10LE Bag

lce Melt Per 20LB Bag

Cadigao: Ice Melt Per 20LB BagCNT: 399399399
Unidad de medida: Bag Precio: 0
Descripcion: lce Melt Per 20LB Bag

Ice Melt Per 50LB Bag

Codigo: Ice Melt Per 50LE BagCNT: 999399339
Unidad de medida: Bag Precio: 0
Descripcidn: lce Melt Per 50LB Bag

Liquid Brine Application
Cddigo: Liquid Brine Application CNT: 99999999¢
Unidad de medida: EA Precio: 0

ARNADIR MATERIAL UTILIZADO




e lLuego ingrese las cantidadesy la fuente de inventario como “Proporcionado por mi
empresa” “Provided by My Company” en cada linea.:

9:27 4 EURCd -1
&« Repair Form
Tiempo dedicado a Trip 1 0:09:13
N g Agregar
Material utilizado
Bulk Rock Salt - (1 Ten) Q

Bulk Rock Salt Per Ton

cnt 1

Calcium 50 |b bag [x]

Inventory Scurce
Calcium 50 Ib bag

Provided by Client

Cnt 1

Provided by My Company
Rock Salt 50LB Bag [x]
Rock Salt 50LB Bag

cnt 1

Notas de trabajo

GUARDAR FORMULARIO DE REPARACION

7. Unavez que se haya ingresado toda la informacidén sobre las tareas realizadas y los
materiales utilizados, complete las fotos “Después del servicio”.

9:27 4 ol T O 9277 wil T
WO #4707638 WO #4707638
Snow Blower - hhimm 4 2 Snow Blower = hh:mm
Snow Blower Snow Blower

hh:mm| 4 - hh:mm 4

w/ Operator... wf Operator...

Supervisor - hh:mm 4 Supervisor - hhimm| 4

Truck wf ) - Truck wf .

Plow - Rhemm Plow Hhamm| &

Truck wi : 5 Truck wf = =

Plow & Ope... ~ hhemm Plow & Ope... hh:me [

Truck wf Truck wf S

Plow (per h... Phimm| + Plow (per h... e
SERVICE ACTIONS ~ SERVICE ACTIONS -~
001 Acciones completadas 0/1 Acciones completadas

Obligatoric ~ Obligatorio -

2 After Photos 2 After Photos

Archivos Adjuntos del sitio

5 adjuntos disponibles

Archivos Adjuntos del sitio
0 Archives adjuntos disponibles 0 Arch

PAUSAR TRIP ] COMPLETO PAUSAR W
O R R R




Nota: Si necesitas salir del sitio por un corto periodo de tiempo antes de que se completen los
servicios, selecciona "Pausar trip". Esta funcionalidad te permitird registrarte en otra orden de
trabajo si tienes equipos trabajando en un sitio y necesitas moverte a otro sitio y comenzar los
servicios.

9369 wil T
WO #4707638

REALIZAR LA TAREA DE NUEVD

Truck w/
Plow

REALIZAR LA TAREA DE NUEVO

Truck wf - :
Plow & Ope... ~ 00:05 hhemm + (9

REALIZAR LA TAREA DE NUEVO

Truck wf
Plow (per h...

REALIZAR LA TAREA DE NUEVO

SERVICE ACTIONS ~
1 Acciones completadas

- | 00:05 hhomm + @

- | 00:05 hemm + @&

Oviigatori o

2 After Photos

Archives Adjuntos del sitio

chivos adjuntos disponibles

I PAUSAR TRIP | COMPLETO

Una vez que haya regresado al sitio, haga clic en “Reanudar trip”.

9367 il T

ORDEMES DE TRABAJO °
Q ID de orden de trabajo, nombre... n Y

1Tripsporhace  Recibic Enviado

Hoy Semana Mes Todes
#4707638 Ver detalles »
72 pies ¥ P37 Days ) En curso

Caliber Training Co
Caliber Training Site 6 397 Eagleview

¥ Blvd, Exton, PA 19341, US

Trip1de1 ¥ Check In (Amarillo)

® ETA 9:29 AM 11/17/2024

Snow > Contracted T&M Snow Service

—_—m m
REANUDAR TRIP

S

Check In registrado

Orden de trabajo: #4707638
Check In: 9:29 AM 11/15/2024

Ordenes de trabajo ° Sitios

[ﬂEaMUDAR TR\D]




8. Se mostrara un resumen del trabajo completado. “Debe volver” se seleccionara durante la
duracién de la tormenta y hasta que las condiciones sean seguras. Esto creard viajes
adicionales dentro de la misma orden de trabajo para el servicio.

9287

WO #4707638

wll F E

X Vision General del Servicio

2 Before Photos

area es obligatoris

Front-End Loader w/ Plow &
Operator {per hour)

Large Truck with Plow

Materials

Site Supervisor (per hour)

SERVICE ACTIONS

Dbligstaria

00:05 hh:mm

00:05 hh:mm

00:01 hh:mm

I DEBE VOLVER |I CHECK OUT

9. Hagaclic en el menu desplegable y seleccione la opcién predeterminada “Regresar dentro
de 48 horas (ETA 48 horas a partir de ahora)” para que tenga un nuevo viaje para registrarse

al regresar.

10. Finalmente, haga clic en “Finalizar check out”.

9:207 W T
&« WO #4707638
w8

iCuadl es el motivo del regreso obligatorio?

Seleccionar motivo ~

Return Within 48 Hours (ETA 48 Hours.
from now)

FINALIZAR CHECK OUT



11. Vera el nuevo viaje de regreso creado con el pin morado de “Debe regresar”. Esto crea un
nuevo viaje en el que se registrara.

9:209 il F WA
= ORDEMES DE TRABAJO Q
4 1D de orden de trabajo, nombre., Y
1 Trips por hact
Hoy Semana Mes Todos
#4707638 Ver detalles »
72 ples ¥P3 -7 Days En curso

Caliber Training Co

Caliber Training Site 6 397 Eagleview

Blvd, Exton, PA 19341, US

v

Trip1de 1 ¥ Debe Volver (Purpura)

® BT 0:29 AM 11A17/2024
Snow > Contracted T&M Snow Service

CHECK IN

e Use “Debe regresar” hasta que la tormenta haya disminuido y las condiciones sean
seguras, se puede realizar la salida final de una orden de trabajo.

12. Revise el Resumen del Servicio, luego haga clic en “Check Out”.

9:354 wil 7 &
WO #4707638

X Vision General del Servicio

uperartor (per nour}

Front-End Loader wf Plow &

Operator {per hour) 00:05 hbimm
Large Truck with Plow 00:05 hh:mm
Materials

Snow Blower 00:01 hh:mm
Snow Blower (2) 00:01 hhimm
SERVICE ACTIONS

111 Acciones completadas

2 After Photos Obligatorio

DEBE VOLVER CHECKOUT



13. Después de regresar al sitio, complete todas las tareas y haga clic en “Completar”. Use
“Debe regresar” hasta que la tormenta haya concluido y las condiciones sean seguras.



